
Catalog Contacts

Contacts allows you to display contact information in the header of the catalog.  The contact 
section contains name, email and phone, a website link and links to social media.  If your 
catalog belongs to spoke sites, you can add different contacts to spoke sites.

Contact Convey - 1-888-975-1382 support@conveyservices.com
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How do I locate contacts?
As a site administrator or catalog administrator, select Catalog from your Dashboard, then 
select Contacts.
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How do I set up contacts?
Select Contacts from the Catalog 
Menu.  Add a first and last name, 
email address, phone number and 
website URL.  Click to make the 
email and phone number viewable.  
As an option, enter a social media 
profile, upload an image and add a 
short bio.

How do I add contacts to my 
catalog on other sites?
Use the Add to Catalogs section at 
the bottom to add your contact to 
your catalog on other spoke sites. 
This feature will be hidden if you are 
not subscribed to other sites.
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Only one contact can be displayed on a catalog at a time, but you can keep a library 
of contacts in your contact library.  This library can be used to add different contacts 
to spoke sites.
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